
  
WORKSITE WORK EXPERIENCE AGREEMENT 

TERMS AND CONDITIONS 

 

 
Part I 
This agreement will be in effect from __________________________ to _______________________________. 
 
It is understood that while this Agreement authorizes placement with the Worksite it does not guarantee that Youth will be 
placed with the Worksite. 
 

Part II 
Provider and the Worksite recognize that the purpose of the SummerWorks Program is to place youth with worksite operators 
who will help to: 
 

A. Develop and teach good work habits, responsibilities, and skills. 
B. Develop and teach specific technical skills, where appropriate. 
C. Give care and attention to the personal development of each Youth. 
D. Help to prepare the Youth for future gainful employment. 
E. Provide a healthy and safe working environment. 
F. Train and supervise the Youth throughout the training period according to the youth needs. 
G. To foster the development of citizenship skills 

 

Part III 
The Worksite agrees to accept the following responsibilities: 
 

A. Provide a thorough Worksite orientation to each Youth during the first week of training.  This orientation should 
include:  description of the mission of the organization, worksite rules, regulations and policy, including grievance 
and safety policies, agency/organization chain of command, agency hiring practices and other career information. 

B. Provide training in the job duties and workplace readiness skills competencies specified in the Work Experience 
Training Agreement.  

C. Provide training in all applicable safety rules and regulations to each Youth placed under this Agreement and to post 
them at the Job site. 

D. Maintain accurate, written daily time and attendance records for all Youth placed under this agreement. 
E. Complete and submit all required forms accurately and in timely manner.  Required forms may include among 

others: timecards, Youth evaluations, program evaluations, and updated rosters.   
F. Ensure that the Youth will be paid only for time worked, and not be paid for hours not worked, lunch break, or non-

work activities. 
G. Ensure sufficient work will be available to occupy all of the Youth’s time during work hours.  
H. Ensure that motor vehicle insurance for business under Oregon law (ORS 806.060) covers a Youth who may drive or 

may be transported in vehicles as part of the Youth’s duties. 
I. Designate a Worksite supervisor or crew leader for the Youth and to designate a back-up contact person and 

supervisor at the Worksite who will assume supervisory responsibilities for Youth during vacation, illness and other 
temporary absences of the assigned direct supervisor.   

J. Complete Supervisor Orientation conducted by Provider. 
K. Submit periodic evaluations of Youth’s performance including, at minimum, an assessment of workplace readiness, 

using an evaluation form provided by the Provider, at the end of the work experience. 
L. Assist in solving job-related problems and promptly inform the Provider Staff contact of major problems.  
M. Allow on-site monitoring visits by Provider and Worksystems, Inc. staff or Federal Program Representatives. 
N. Comply with appropriate Federal, State and Local child labor laws. 
O. Comply with ORS 653.077 Rest Periods for Expressing Milk 
P. Complete and maintain a copy of the completed and signed Work Experience Training Agreement.   

a. Notify the Provider staff contact if the job duties defined in this agreement are significantly changed so that 
a new agreement can be developed.

 
Youth Provider Name:_________________________________ 

Hereinafter referred to as “Provider” 

Address:  ____________________________________________ 

____________________________________________________ 

City, State, Zip:  _____________________________________ 

 
Company Name:  _____________________________________ 

Hereinafter referred to as “Worksite” 

Address:  ____________________________________________ 

____________________________________________________ 

City, State, Zip:   ____________________________________ 

Office Use Only: 

Funds verified    WSI Staff Initials  

Agreement # WS    Date:     
Number of Placements Authorized:   



  
WORKSITE WORK EXPERIENCE AGREEMENT 

TERMS AND CONDITIONS 

 

PROVIDER 2011 WORK EXPERIENCE TRAINING AGREEMENT 
 

This program financed with funds provided through Worksystems, Inc. from the U.S. Department of Labor.  Provider is an equal opportunity 
employer/program. Auxiliary aids and services are available upon request to individuals with disabilities. To place a free relay call in Oregon dial 711. 

 
Document copies to be given to worksite ~ 2 ~  (Rev.2/11) 

 
Q. Comply with federal regulations.  Specifically: 

 

 Job site may not accept any Youth who is an immediate family member of any Site supervisor or back-up 
supervisor.  The Job site shall disclose in writing to Provider if any relative of any officer, director, or employee 
of the Job site is prepared to be enrolled or actually enrolled in any Provider or Worksystems, Inc. funded 
program. 

 Job site may not use a Youth to displace, replace, or cause a reduction of hours for any regular employee.  Youth 
may not be placed in a job substantially equivalent to a position from which an employee has been laid off. 

 The Job site shall not exclude from participation, discriminate against, or deny employment services or benefits 
to any person, including Youths, in the administration of or in connection with any program administered by the 
Job site on the grounds of race, color, sex, religion, mental or physical disability, age, political affiliation, 
belief, national origin, marital status, application’s for Worker’s Compensation benefits, juvenile justice records 
(ORS Chapter 419), sexual orientation, or perceived sexual orientation, or association with any person with, or 
perceived to have one or more of the above mentioned characteristics, and for beneficiaries only citizenship or 
participation in this work-based training program.  The Provider shall take action to ensure that qualified 
applicants from groups, which have historically been denied equal opportunity for employment because of the 
above factors, shall be provided access to and encouraged to participate in employment and training activities.  

 No Youth placed with the Job site under this agreement shall be involved in political lobbying or required 
religious activities during the period of the Agreement.  These activities include: 

 Work for an organization that imposes religious or political restrictions upon access to service. 
 Work for an organization, which is controlled or administered by a political organization. 
 Required attendance or participation in religious or political activities.  

 Secure Union concurrence with position, where applicable. 
R. Consult with their Provider staff contact before transferring, suspending, or releasing a Youth from the Job site, 

unless circumstances necessitate immediate removal.   
S. Notify the Provider staff contact of possible media interest in work being performed by Youth prior to an interview, 

television taping, etc.  The Job site further agrees to give appropriate recognition to Worksystems, Inc. and 
Workforce Investment Act, as the funding source for Youth at their Job site. 

 

Part IV 
Provider agrees to accept the following responsibilities: 
 

A. Provide or coordinate the provision of employer of record services for the Youth(s) placed under this Agreement; 
process paychecks for Youth(s) and maintain worker’s compensation and any other required fringe benefits for the 
Youth.  

B. Provide or coordinate the provision of a thorough orientation to the worksite supervisor, including the supervisor’s 
manual. 

C. Provide or coordinate the provision for both the worksite operator and the Youth to have a copy of the completed 
and signed Work Experience Training Agreement. 

D. Provide or coordinate provision for a staff representative who will be available to the Youth and the worksite 
supervisor for assisting with time card completion, information sharing, crisis intervention, support counseling, job 
placement and any other assistance that will foster positive relations between Provider, the Youth, and the 
WORKSITE. 

E. To make auxiliary aids and services available upon request to persons with disabilities. 
F. Assist with the coordination of required support services to Youth(s) to enable them to obtain and/or keep their 

position. 
 
I understand and will abide by these terms and conditions. 
 
    

Worksite Supervisor Signature                        Date  Print Worksite Supervisor Name and Phone Number 
 
   

Provider Signature                                    Date  Print Provider  Contact Name and Phone Number  
 


